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ATTACHMENT B 
Application Narrative 

 
 
The application narrative must clearly and specifically describe the methods and 
tools that will be used to provide the seven (7) deliverables listed below.  The 
narrative must demonstrate an understanding of the scope of work and ability to 
provide the seven (7) deliverables.  The application narrative must not exceed 
ten (10), single-spaced, single sided pages total and be typewritten in not less 
than 12-point font. 
 
The Narrative must include the following:   
 

1. Specific description of the method to be used to collate existing Santa 
Clara county community surveys published by nonprofit and local 
government entities serving the low-income and summarize the 
literature. 

2. Explanation and description of the methods to be used to organize and 
facilitate a stakeholder working group and/or several community 
listening sessions comprised of leaders (i.e., Board members and 
CEO’s) of non-profit and local government entities serving the low-
income, and representatives of the low-income Santa Clara County 
community to advise the consultants on the needs assessment. 

3. Explanation and description of the methods, processes and tools to be 
used to  develop a draft Community Information Profile and Needs 
Assessment based on that compilation and advice from the 
working/listening sessions, and method to be used to conduct 
independent research, if necessary. 

 
a.   This section must include an explanation ensuring the 

Community Information Profile to be developed will include the 
following: 

 
(1) Identification and description of the problems and causes 

of poverty in Santa Clara County based on objective, 
verifiable data and information. 

 
(2) Descriptive narrative of Santa Clara county in terms of 

factors such as poverty, unemployment, educational 
attainment, health, nutrition, housing, conditions, 
homelessness, crime rates, incidents of delinquency, the 
degree of participation by community members in the 
affairs of their communities and/or similar factors deemed 
appropriate. 
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(3) Description of the Santa Clara County community 

resources and services, other than CSBG, which are 
available in the area to ameliorate the causes of poverty 
and any established linkages between those service 
providers. 

 
b. An explanation ensuring the Needs Assessment will analyze the 

demographic and economic conditions and other poverty-related 
factors identified in the Community Information Profile.  This 
section must include an explanation and description detailing how 
the Needs Assessment will include the following: 

 
(1) Assessment of existing programs/services available in 

Santa Clara county that ensures the minimum services 
listed in Government Code section 12745(f) are available 
to the low-income community. 

 
(2) Specific information about how much and how effective 

assistance is being provided to deal with the problems 
and  causes of poverty. 

 
(3) Establishment of priorities among projects, activities and 

areas for the best and most efficient use of CSBG 
resources. 

 
4. The narrative must explain and describe the method and tools the 

applicant will use to provide a programmatic and historical background 
on CSBG and the Community Action Movement to the working 
group/listening sessions and/or consultant, if applicable. 

 
5. The narrative must explain and describe the method the applicant will 

use to assist with obtaining broad and representative participation in 
the working group/listening sessions. 

 
6. The narrative must include a Work Plan and Time Frame ensuring the 

timely completion of deliverables 1 through 5 above, no later than sixty 
(60) days from the execution of the contract.  The Work Plan must 
include proposed tasks/activities, times frames, deliverables, and 
benchmark dates for results. 

 
7. The narrative must include an explanation of the applicant’s ability to 

administer the contract and subcontract. 


